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Why? 
• To support children and families who are not able to return to school due to COVID-19 illness or need to quarantine. 

• To outline our approach for pupils that cannot attend school as a result of government guidance or the closure of a class bubble. 

• To outline our expectations for pupils that will not be attending school due to self-isolation (i.e. through Test and Trace) but that 

are otherwise fit and healthy. 

• To outline expectations for staff who are fit and healthy and able to continue supporting with the teaching, marking and planning 
for pupils whilst working from home due to self-isolation/being identified as a close contact via Test and Trace. 

 

When? 

A half termly plan sets out the overview for that half term and is posted on our Teams page.  Work for the week in English, Maths 
and other subjects will be uploaded to the Teams online learning site for each year group by Friday evening (for the following week’s 

provision). 
 

How?  
Teachers plan weekly lessons that are relevant to the curriculum focus for that year group and supply resources to support tasks for 

home learners. Teachers ensure this is done weekly as part of their usual year group planning and is loaded onto the relevant Teams 

pages every Friday evening (for the following week’s provision). 

Specifically: 

• A year group weekly timetable, containing all website links needed to access home learning resources along with clear 

information about the learning for that week.  This will include reference to daily tasks for relevant subjects and will give 

information on what should be done in that lesson. Friday will be generic activities in English linked to reading and an arithmetic 

paper / questions in Maths; PSHE on Friday will be a free choice activity linked to action for happiness calendar. 

• Example timetable: 

 
• A daily file with lessons for that day  - Monday, Tuesday, Wednesday, Thursday, Friday 

In each daily file there should be; 

• Teaching activities for English, Maths and curriculum - a mixture of online resources and teacher led resources (videos, 

notebooks, PowerPoints or voice overs should provide specific guidance to enable the child to access the learning). If using smart 

notebook please save as a PDF to enable parents to open them.  If a bubble is in school, “live lessons” will be paused as the 

children are attending school.  For the small number of children that are not in school, they will access relevant videos via the 

links provided in the timetable above. 

• Worksheets to accompany lessons if necessary 

Feedback - Teachers will respond promptly, within reason, to requests for support from families at home. Work completed and sent 
back to school will be reviewed regularly and feedback given. This will usually be at the end of the school day if the rest of class 

are in school and will be done via Teams. Staff and parents should communicate with teachers through their child’s Teams account.  

If a Year group bubble is sent home; 

If a year group bubble is sent home to self-isolate then then class resources will be loaded to their class team site. Teachers working 

from home will introduce maths and English lessons through 2 x 30 minute video calls (“live lessons”) and set tasks to complete at 

home, which they will timetable and invite their class to Monday-Thursday, if not symptomatic/ill. If symptomatic/ill, other teachers 

from their year group will take it in turns to take these sessions to introduce Maths and English lessons to the children and set tasks. 

Teachers will then support remotely through teams for any children who require support during usual school hours.  
 

Who? 
• Staff will add these weekly files / resources to their year groups Teams online learning group by Friday evening for the following 

week. 

• Staff will monitor online engagement and report any concerns to the DSL team/SLT. 
• Laptops and WIFI will be offered to families that require support to access online/remote learning via admin team. 

• Admin can print out out weekly planning/learning activities for children who cannot be in school and cannot access Teams. 

• Admin send out an e-mail directing parents to use the school website for the 1st day’s learning activities and then teams for their 

child’s year group on Teams for after the first day (as soon as the school has been told the child is self-isolating). 

• Teachers have set up a file for the child in their Year group online learning group page where completed work can be uploaded 

for the teacher to review.  

• It will be the responsibility of families to print/use these resources at home (or contact the school to ask for a ‘paper pack’)  

• Should a staff member require support with the use of technology, it is their responsibility to seek this support in school. 

• Senior Leaders will ensure that support is given promptly when required. 
• Senior leaders have provided extra time within PPA to help with this provision. 

• Staff working from home will support children with their online learning through teams calls and support the other teachers in 

their year group planning. 
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Useful Resources: 
https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources/english-resources  

https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources/list-of-online-maths-resources-for-

home-education-during-coronavirus-outbreak  

https://www.gov.uk/government/publications/coronavirus-covid-19-online-education-resources/online-science-pe-wellbeing-and-

send-resources-for-home-education  
LLPS Online Safety Policy (see school website) 

Information Security Policy (see school website) 

Data Protection Policy (see school website) 

Privacy Notice (see school website) 

LLPS Child Protection and Safeguarding Policy (see school website) 

Positive Mental Health and Wellbeing page (see school website) 

Staff Code of Conduct (Behaviour Policy) 

LLPS Behaviour Policy (see school website) 

 

GDPR: 
Our lawful basis for processing information: processing that is directly linked to the provision of education can be justified as under 

our duty to fulfil a public task. Therefore, from a GDPR perspective, we will not need to obtain consent from parents or students 

before processing their data for the purposes of remote education. However, if we are required to share any special category data, 

we will need a second justification for this. If this is the case, please contact our DPO to discuss why you will need to share the data. 
 

Keeping children safe online: This is where our safeguarding obligations meet our data protection obligations. We should only 

share the data that is considered necessary to allow us to achieve the required purpose.  

 

We also will monitor the privacy settings of our online learning Teams system. 

 

Staff working remotely 

 

Staff will not usually access personal information for their class when working from home. Staff should be able to access the school’s 
online learning platform in a secure way through teams.  

 

For staff who do need to access personal information they will have this set up through their school laptop. 

 

Some secure methods would include: 

• Accessing a secure cloud-based system 

• Using a VPN connection 

• Utilising the use of Multi factor authentication 

• Ensuring staff have access to use a secure (encrypted) device.  

 
Staff must adhere to the GDPR training they have received to ensure they are implementing this in their home. E.g. ensuring any 

paper documents are kept secure and disposed of in a secure manner. Keeping their computer screens locked when unattended, the 

importance of using secure methods of communication (such as using their school email address for communications). 
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